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HEMORARIRE: POR:  Peputy Director for Support
Subject : Cost Sevings for last half of FY 19065
Referencea 1 ID/S Administrative Dsatruction 55-10

1965 for the First Quarter of this FY. In sédition, s syecial report on
the Elimination of Inactive Records was mede on 28 April 1965. ¥or these
ressons the following report reflects cost savings, saperately for the
Pirst and Second Quarter of this FY.

2. Cost Savings - Janusry - March 1963
8. PYorss Hepagemsnt and Kolsted Frocoedures .....«- & 1,997,
b. Filing BQuiDment «.ucoevcscensroncasaranssvaves 71,230,
¢. Records Disposition -

Retired or destroyed the eguivalent of 1145
mmmi—ﬁg mbm V&lm ‘% [ER S X RS RNE ¥ ﬁﬁ?}ﬁﬁ*

3. Cost Suvings ~ April - Juune 1965
a. Forms Management and Related Procedur@s +.vvee. 5,736,

bl‘ mwt BRECEARSARAATRFERFGEIASREP ENI LS RSN ﬁ’m#
¢. Records Disposition -

Rotired or destroyed the eguivalent of U7
Safes and Filing Cebinets valued &% .ovseessesn $203,833.

L. The nonetery savings showm under Records Disposition represents
the avoidance of the purchase of filing cabineta and ssfes rather than
actusl monetery savings.
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1 duy 1965

Subject ¢ Cost Savings for lset half of FY 1965
Reference t BD/8 Adnmintetraiive Instruction 65-10

1. %The Becords Administration Program is besically e vontimuing

ent Lloprovement teshnigoo whieh provides an Agency-wide sedium

!‘ar mm econonies in filing equipment, ling sappiisse, office
space, nanpower and operating procedures. Tangible and intangible savinge
mmmwm:mmmmmwmammwm
1963 for the Flrst Quarter of this Y. In sddition, & spscial repo
mmmmmmwmmwmmmmmz&mxﬁs. mm
TRBBONG following raport raflects cost for the
Firet and Becond Guartsr of this ¥Y. I, Mty

2. Cost Bavings - January - March 1965
&. Yorne Mansgemant end Relsted Frocedures ....... $ 7,897.

h' ?m mmt .’““*_%“'ﬂ"O"f"*“.‘.“""" w’w’
¢, Records Disposition - ’

Betired or destroyed the equivalent of 1185
Sufes and Filing Cabinats valued 2% ..vesvsusne 307,45,

3., Cost Havings ~ April - June 1965
&. ¥Forus Mansgemsnt end Belated Procedures c...... h,736.
bl‘ mmm ILEA R AN ERNENE N A ELTEEEES S E AT TR EE Y 5}%.
¢. Becords Disposition -

Betired or destroyed the equivaient of 787
Mﬂlﬁﬁ?ﬂwg Cebinets valued &% rcecvevrvss *%3;833u

k. The mopetary ssvings shown undsr Records Disposition represents

the avoidance of the purchase of filing cabinets and ssfes rather than
actual mongtery savings.
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